
DI200 mailing checklist:

✓ Really easy to learn and use - even when you

are in a hurry

✓ So quiet it can even be used in an open office

environment

✓ Simple to operate: quick set-up and visual

prompts ideal for “Walk up” use

✓ Wide variety of office applications eg. invoices,

statements, reminders and direct mail

✓ Designed for continuous operation and for

convenience

✓ Easy access to paper path to clear material in

case of stoppages

✓ Trial piece to confirm accuracy of the job to 

be run

✓ Security of the document at all stages

✓ Accurate document detection to ensure that 

“doubles” are not mailed

✓ Durable, low maintenance, reliable: a brand

new design that won’t let you down

OfficeRight™ DI200

Inserting System
The affordable office companion that eliminates preparing mail by hand

Specifications

Physical Dimensions

Length 440mm

Depth 530mm

Height

365mm without optional sheet feeder 2

400mm with optional sheet feeder 2

Weight 17kg

Insert Feeder Capacity

Up to 60, 90g/m2 Business Reply

Envelopes or letter  folded documents

Electrical 220-240Vac, 50Hz, 1A

Speed Up to 900 cycles per hour

Envelopes

Size DL Mailer Envelope

Width 225mm to 235mm

Depth 110mm to 121mm

Weight 70g/m2 to 100g/m2

Envelope Feeder Capacity

Up to 60 envelopes of 90g/m2

Sealer

The machine can seal up to a

maximum of 1,000 envelopes 

between refills.

Stacker

Stacker capacity is up to 60 filled

envelopes, depending on contents of

envelopes.

Sheets

Size A4 – 210mm x 297mm

Weight 75g/m2 to 90g/m2

Sheet Feeder Capacity

Up to 80 sheets of 80g/m2

Inserts

Width Maximum 225mm

Minimum 127mm

Depth Maximum 114mm

Minimum 86mm

Material Weights

Folded 70g/m2 to 90g/m2

Unfolded 70g/m2  to 200g/m2
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An affordable office companion that eliminates
preparing mail by hand

If you are operating a small to medium sized business

or department, you know that folding, inserting and

sealing mail by hand is time consuming. Yet you, or a

colleague, have had to do this costly, labour intensive

task to every piece of mail – until now.

With an OfficeRight™ DI200 Inserting System, your office

will be more productive and you will have more time to

spend on growing your business. Here’s how:

Automate the folding, inserting and sealing of
all your mail

Save time – processing up to 15 pieces per minute,

mailings go out faster and more often. 

Easier – no more hard work, just put your materials 

in their trays and push the button. It’s that simple.

Convenient – the manual feeder makes it easy for

everyone to process their everyday mail.

An investment that pays for itself

Improved productivity – eliminates manual labour.

Enhanced customer relations – keep in touch by

sending more correspondence, more often.

Manage and market your business more
effectively

Manage cash flow – speeding up the processing of

invoices, estimates, correspondence and direct mail

can have a dramatic effect on the cash flow and overall

success of your business.

Drive sales with frequent promotions – maximise the

value of your mail by adding direct marketing pieces,

or create a more professional customer offering

through more frequent and targeted communications.

Enhance your image – your mail will always be

properly folded and sealed, giving you a more

professional image with your customers.

It is easy to use and small enough to fit anywhere

Out of the box and ready to use - plug it in and the

display panel guides you through the set up, within

minutes you are ready to process your mail.

Fold and insert two separate A4 sheets into a standard DL
mailing envelope in just seconds. And if the optional insert
module is used, an additional folded piece can be inserted,
processing three sheets in a sealed envelope.

Operation is easy. No training is necessary, everything is at your
fingertips.

Are you wasting your time folding and inserting
your mail by hand?

Answer the questions below and see:

Is Your Time Valuable?

Do You Want To Improve Your Cash Flow?

Would You Like More Time To Focus On Growing

Your Business?

Do You Want To Communicate With Your

Customers More Often?

Would You Like To Do More Direct Mail And

Promotional Marketing Mailings?

Would You Like To Improve The Image Your Mail

Presents To Your Customers?

If the answer is yes to any of these, then Pitney Bowes has
the solution

First take your letter,

Then fold it, twice.

Finally, put the letter in the envelope
making sure the address shows through
the window. Hassle, isn’t it?

Additional Sheet Feeder
Clear Display Screen

Convenience Feeder 
for up to 3 sheets

Sheet Feeder Tray

Envelope Feeder

Insert Feeder

Meeting your requirements...
• A safe and reliable partner - Pitney Bowes is a Fortune 500

company with annual revenues of $4 billion and over 2 million
customers in 130 countries. We shape the future of mail and
document management by investing $100 million in R&D
each year.

• Satisfaction guaranteed - Pitney Bowes views all forms of
service and support as a long-term commitment and part of a
lifelong relationship with customers. We aren’t satisfied unless
you’re satisfied. These aren’t just empty words, we can back 
this up by offering a 5 year Customer Satisfaction Guarantee.

• Flexible service - Pitney Bowes offers packaged or tailored
service in response to the different needs of the businesses. So
you can choose the appropriate levels of service cover according
to your assessment of “criticality”. Selectable options include:

- On site run assistance giving you the manpower and expertise
to help you manage more complex or business critical jobs.

- Preventative maintenance ensuring your equipment operates
at maximum efficiency, avoiding downtime.

- Advanced operator training on specialised mailing solutions.

• Superb support - our Customer Service Representatives
arehighly trained and supported by a new multi-media contact
centre and computerised service management system. All our
systems are integrated so that equipment inventories, service
history and current requirements can be seen by all, helping 
us to allocate the right CSR for fast resolution.

• Quality nationwide service - our network is staffed with over 300
trained personnel operating from 7 service hubs. Our
commitment to training and development has been recognised by
the Investors in People Award and our quality service processes
are independently audited by BSI to maintain our ISO9001
accreditation.

• Flexible finance - the right mailing solution is essential to the
effective operation of today’s business. Our customers demand
flexible solutions for future growth, being able to enhance, add to,
modify and reconfigure their systems... being flexible is all 
in a day’s work.

We offer an imaginative range of flexible solutions, so make
the smart business decision and lease your mailing system
through Pitney Bowes Financial Solutions Europe.

- Acquire new equipment quickly and easily.
- Keep pace with new technology.
- Improve your cash flow and free up alternative lines of credit.
- Update your equipment as your business needs change.

• ValueMax - an innovative equipment protection plan that provides
you with a real, ‘no risk’ alternative to traditional equipment
insurance. Here’s why:
- No third party involvement.
- Immediate response in the event of a claim.
- No minimum loss size.
- Multi-risk cover.
- No excess.
- New for old replacement policy.
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